BO THONG TIN VA TRUYEN THONG CONG HOA XA HOI CHU NGHIA VIET NAM
CUC THONG TIN CO SO Doc 1ap - Tw do - Hanh phuc

$6:597 /TTCS-TTTQ Ha Ngi, ngay /5thang0mndm 2024
VIV hudng dan st dung tai khoan
Zalo OA thong tin co s&

Kinh gtri: S6 Thong tin va Truyén thong céc tinh, thanh phd
truc thudc Trung wong

Thue hién Quyét dinh 189/QD-BTTTT ngay 21/02/2024 cta Bo trudng
Bo Thong tin va Truyén thong vé viéc phé duyét Chuong trinh cdng tac nam
2024, Cuc Thong tin co sd duoc giao td chirc cac hoat dong truyén thong trén
mang xa hoi, rng dung nhén tin Internet.

Tiép theo viéc trién khai viéc hd tro thiét lap tai khoan Zalo OA thong tin
co so cho cac x4, phudng, thi tran, Cuc Thong tin co s& cung cap tai liéu hudng
dan sir dung tai khoan Zalo OA thong tin co s& dé trién khai cong tac thong tin,
tuyén truyén voi cac ndi dung sau:

- Huéng dan “Moi nguoi quan tdm” nham ting sé luong nguoi biét va
quan tim dén trang Zalo OA thong tin co s& so (Chi tiét tai Phu luc 01 giri keém).

- Hudéng dan cac tinh nang “Qudn Iy qudn tri vién (admin)” cla trang Zalo
OA théng tin co sé bao gom: quan 1y thong tin clia quan tri vién; thay doi quan
tri vién; moi quan tri vién moi (Chi tiét tai Phy luc 02 giki kém).

- Huéng din “Soan thdo va qudn Iy bai vié”: thao tac soan thao noi dung,
hinh anh cua bai viét; theo doi trang thai diang tai va lich sir ding tai cac bai viét
trén trang Zalo OA thong tin co s& (Chi tiét tai Phu luc 03 giti kém).

- Huéng dan “Pdng tdi tin truyén théng Broadcast (Broadcast)”’: thao tac
tao tin truyén thong Broadcast va gui thong bao dén ngudi quan tam (Chi tiét tai
Phu luc 04 giri kem).

- Pé xuat mot s6 nguodn khai thac thong tin, tim kiém bai viét dé dang tai
trén trang Zalo OA cua xa, phuong, thi trin (chi tiét tai Phu luc 05 gui kem).

Cuc Thong tin co s kinh dé nghi S¢ Thong tin va Truyén thong cac tinh,
thanh phd truc thudc Trung wong cung cép tai liéu néu trén cho UBND céc x4,
phuong, thi tran trén dia ban dé tham khao va sir dung.

Tran trong./.

Noi nhén: KT. CUC TRUONG
- Nhu trén; 7 PHO TRUC

- Thir truong Nguyén Thanh Lam (dé b/c); O CYC TRUONG
- Cuc trudng (dé b/c);

- PCT Hoang Minh Phuong;

- Luu: VT, TML.
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